
Summary of Constituency Office Expense Receipts

Fiscal 2024/2025

Period: Quarter 3 - Oct. 1, 2024 to Dec. 31, 2024

Member Name:

Expense Category: Special Events and Protocol

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $9,675.06

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $10,989.89

Balance at End of Current Reporting Period: Note 3 $20,664.95

Note 1

Apr. 1, 2024 to Sep. 30, 2024

Note 2

Oct. 1, 2024 to Dec. 31, 2024

Note 3

Apr. 1, 2024 to Dec. 31, 2024

Note 4 This disclosure expense category consists of the following accounts:

3472 Protocol

3473 Meals/Hospitality for the Public

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3470 Hosting Events

3471 Attending Events



Invoice

*T1-152061*

Room 149, Parliament Buildings

501 Belleville Street

Victoria,   BC  V8V 1X4 Canada

Ph: 250-356-8295

Fax: 250-356-5981

Email: Giftshop@leg.bc.ca

URL: www.leg.bc.ca

T1-152061July 03, 2024

DateCustomer No. Ticket #

BILL TO:

SHEILA MALCOLMSON

NDP

NANAIMO

  BC     

Parliamentary Education Office 

via Docuware

PAY TO:

Sls rep:

Cust PO #:

Location:

Ship date:

Terms:

Ship-via code:

Net due in 30 days01

Quantity TotalSelling unitRetail PriceDescriptionItem #

 100 1-100187 certificate holder 137.00EACH 1.37

Notes: Ordered 

Subtotal:  137.00

 6.85GST:

PST:  9.59

Total:  153.44

Tender:

A/R Charge    153.44

Net tender:  153 44

All proceeds of the Parliamentary Gift Shop support educational resources for British Columbian students.

Thank you for visiting the Legislative Assembly of B.C.

www.leg.bc.ca

GST#  R107 864 738 Page 1 of 1







Invoice

*T1-151323*

Room 149, Parliament Buildings

501 Belleville Street

Victoria,   BC  V8V 1X4 Canada

Ph: 250-356-8295

Fax: 250-356-5981

Email: Giftshop@leg.bc.ca

URL: www.leg.bc.ca

T1-151323June 19, 2024

DateCustomer No. Ticket #

BILL TO:

SHEILA MALCOLMSON

NDP

NANAIMO

  BC     

Parliamentary Education Office 

via Docuware

PAY TO:

Sls rep:

Cust PO #:

Location:

Ship date:

Terms:

Ship-via code:

Net due in 30 days01

Quantity TotalSelling unitRetail PriceDescriptionItem #

 300 1-100186 MLA Certificate Holders 411.00EACH 1.37

Notes: Ordered by 

Subtotal:  411.00

Total:  411.00

Tender:

A/R Charge    411.00

Net tender:  411 00

All proceeds of the Parliamentary Gift Shop support educational resources for British Columbian students.

Thank you for visiting the Legislative Assembly of B.C.

www.leg.bc.ca

GST#  R107 864 738 Page 1 of 1











Invoice

*T1-155663*

Room 149, Parliament Buildings

501 Belleville Street

Victoria,   BC  V8V 1X4 Canada

Ph: 250-356-8295

Fax: 250-356-5981

Email: Giftshop@leg.bc.ca

URL: www.leg.bc.ca

T1-155663September 10, 2024

DateCustomer No. Ticket #

BILL TO:

SHEILA MALCOLMSON

NDP

NANAIMO

  BC     

Parliamentary Education Office 

via Docuware

PAY TO:

Sls rep:

Cust PO #:

Location:

Ship date:

Terms:

Ship-via code:

Net due in 30 days01

Quantity TotalSelling unitRetail PriceDescriptionItem #

 25 1-100104 Flag BC 35.75EACH 1.43

Notes: Please process

Subtotal:  35.75

 1.79GST:

PST:  2.50

Total:  40.04

Tender:

A/R Charge    40.04

Net tender:  40 04

All proceeds of the Parliamentary Gift Shop support educational resources for British Columbian students.

Thank you for visiting the Legislative Assembly of B.C.

www.leg.bc.ca

GST#  R107 864 738 Page 1 of 1



Booking Invoice 

Thank you for booking with us! 

For you booking at 10th September 2024  

VIU B193’s Outdoor Plaza 193 - 900 Fifth Street, V9R 5S5 

Item price $150.00 

Delivery fee $15.00 

Total cost$184.80 

Deposit paid$36.96 

Outstanding balance$184.80 

Invoice No. 3713 Ref:  Date: DD/09/YYYY 

Invoice Address Venue Address 

105-495 Dunsmuir St VIU B193’s Outdoor Plaza 193 - 900 Fifth 
Street 

Nanaimo Nanaimo, V9R 5S5 

Invoice Contact Rental Details 

Name:  Event Date: DD/09/YYYY 

Phone:  Start Time: 8:30AM 

Mobile:  End Time: 11:00AM 



 
Indo-Canadian Businesses & 
Professionals

INVOICE

DATE: NOVEMBER 13, 2024

TO:

Sheila Malcolmson MLA
Nanaimo, BC

TERMS

Due on 
receipt

QUANTITY DESCRIPTION UNIT PRICE TOTAL

1
Community Cultural event, Diwali, Festival of Lights, Saturday 
November 9, 2024, includes 1 table 8 people at the event at the 
Beban Park Auditorium

$400.00 $400.00

SUBTOTAL $400.00

SALES TAX 0.00

SHIPPING & HANDLING 0.00

TOTAL DUE    $400.00

Make all checks payable to  or e-transfer  

If you have any questions contact  

THANK YOU FOR YOUR SUPPORT!











INVOICE
The Bees Knees Cafe and Catering

104-525 Third Street
Nanaimo, British Columbia V9R 1W8

Canada

2505915250

BILL TO
MLA
Sheila Malcolmson

sheila.malcolmson.mla@leg.bc.ca

Invoice Number: 104

Invoice Date: September 5, 2024

Payment Due: September 5, 2024

Amount Due (CAD): $0.00

Items Quantity Price Amount

Smaller size spinach scones or breakfast
cookies
GF

36 $2.50 $90.00

spinach scone 2 $7.20 $14.40

Staff Gratuity %15 1 $16.44 $16.44

Subtotal: $120.84

GST 5%: $5.22

Total: $126.06

Payment on October 29, 2024 using a credit card: $126.06

Amount Due (CAD): $0.00













Summary of Constituency Office Expense Receipts

Fiscal 2024/2025

Period: Quarter 3 - Oct. 1, 2024 to Dec. 31, 2024

Member Name:

Expense Category: Communications and Advertising

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $10,196.60

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $11,263.70

Balance at End of Current Reporting Period: Note 3 $21,460.30

Note 1

Apr. 1, 2024 to Sep. 30, 2024

Note 2

Oct. 1, 2024 to Dec. 31, 2024

Note 3

Apr. 1, 2024 to Dec. 31, 2024

Note 4 This disclosure expense category consists of the following accounts:

3477 Website Maintenance/Design

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3475 Advertising

3476 Subscriptions/Memberships















































Payment is required before or upon pickup or delivery - 250.591.0175
We accept visa/mastercard, debit, cheques, cash, and e-transfers - email admin@eliteimage.ca. 

Cheques can be made out to Elite Image

 A 50 % deposit required for orders over $500
A late payment fee of 2% monthly/24% per annum will be automatically applied to all outstanding balances over 30 days

Page 1 of 1

Elite Image Design & Print
150 Wallace Street

Nanaimo  V9R 5B1

admin@eliteimage.ca

eliteimage ca / coastalcolour ca / inprintnanaimo ca

GST/HST Registration No  836807404 RT0001

 

INVOICE
BILL TO
Sheila Malcolmson, MLA

SHIP TO
Sheila Malcolmson, MLA

INVOICE 43929
DATE 25/09/2024
TERMS Due on receipt
DUE DATE 25/09/2024

DATE DESCRIPTION QTY RATE AMOUNT

25/09/2024 Canada Post Mailout Postage fee for Leaflet mailout 1 4,704.46 4,704.46

We accept visa/mastercard, debit, cheques, cash, and e-transfers - 
email admin@eliteimage.ca.
Cheques can be made out to Elite Image
We appreciate your business, thank you for choosing Elite.

SUBTOTAL 4,704.46

GST @ 5% 235.22

TOTAL 4,939.68

BALANCE DUE $4,939.68
TAX SUMMARY

RATE TAX NET

GST @ 5% 235.22 4,704.46



Summary of Constituency Office Expense Receipts

Fiscal 2024/2025

Period: Quarter 3 - Oct. 1, 2024 to Dec. 31, 2024

Member Name:

Expense Category: Office Supplies

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $992.97

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $742.77

Balance at End of Current Reporting Period: Note 3 $1,735.74

Note 1

Apr. 1, 2024 to Sep. 30, 2024

Note 2

Oct. 1, 2024 to Dec. 31, 2024

Note 3

Apr. 1, 2024 to Dec. 31, 2024

Note 4 This disclosure expense category consists of the following accounts:

3482 Office Equipment/Furniture (non-furniture allowance)

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3480 Courier/Postage

3481 Office Supplies



c/o V8601C PO BOX 8600   
STN TERMINAL             
VANCOUVER                
BC CA V6B 6P7 
Phone:(604) 251−4343
         1 (877) 272−2121
Fax:  (604) 251−9499

66971133 2024−07−04 1 1

 66971133 2024−07−04 NANAIMO−ATLAS COURIER    

EW90962524               *** PREPAID ***            

MINISTERS OFFICE              

SHEILA MALCOLMSON,MLA         

#105 −495 DUNSMUIR STREET               

                                        

NANAIMO                                 

BC CA V9R 6B9 BC CA V9R 6B9 
(43)(N1  /     )

MINISTERS OFFICE              

SHEILA MALCOLMSON,MLA         

#105 −495 DUNSMUIR STREET               

                                        

NANAIMO                                 

  1                                                 SHEILA MALCOLMSON             

1FP TRUTR56248     

** RECEIVED BY EWAY.CA **     EW90962524                    

ORDER NO    66964831 COMPLETE                               

TRU RED TANK HIGHLIGHTER YEL 5

 

 

    1

 

 

    1

 

 

    0

 

 

P           

 

 

    0.3600

 

 

        0.36

 

 

NET

 

 

896541422RT0001     

1015−1206           

        0.36

        0.02

        0.03

        0.41

PLEASE REMIT PAYMENTS TO THE ADDRESS ABOVE        

REMITTANCE DETAILS: PROFESSIONALREMIT@STAPLES.COM 

                                                  

Back order release−invoice 

                              

EW90962524                    

This copy for your records. No payment is due.    

EXPIRED:  10/27  AUTH.: 08385Z                    

2.0% 24%

  

  

  

  

                     

66971133

INVOICE  −  FACTURE



















AMOUNT OF PAYMENT $

Please keep the bottom portion for your records and return the top portion with your payment__________________________________________________________________________________________________________________________________________________________________________
 ShipTo   Invoice # 95536399 Bill To  Invoice Date 2024.09.30__________________ _______________________ __________________________________________________ _______________________ ________________________________

Product # Description Quantity    Price/Unit  Amount Tax

7777000300 Flats Mailed      26  EA          3.22 /EA         83.72  G

7777001050 CP Account Parcel Returns       1  EA          9.30  G

_____________________________________________________________________________________

Subtotal         93.02 
GST/HST # R107864738           5.000   %                93.02              4.65 _____________

Total (CAD)         97.67 _____________

Ministry of Citizens' Services
BC Mail Plus
PO Box  9453 Stn Prov Govt
Victoria  BC  V8W 9V7
Ph:250-952-5102 F:250-952-5117
Email: 

Bill To: 260067

SHEILA MALCOLMSON, MLA
NANAIMO CONSTITUENCY OFFICE
105-495 DUNSMUIR ST
NANAIMO BC  V9R 6B9

Invoice
Document Number Date
95536399 30-Sep-2024
Customer Number/2nd Reference No.

   /   

Page 1 of 1   

Please make cheques payable to MINISTER OF FINANCE and remit to:
King's Printer, P.O. Box 9451 Stn Prov Govt,  Victoria, BC ,  V8W 9V7

A $30 SERVICE FEE WILL BE CHARGED FOR EACH DISHONOURED CHEQUE. NOTICE: TERMS NET 30 DAYS.
INTEREST WILL BE CHARGED ON OVERDUE ACCOUNTS IN ACCORDANCE WITH GOVERNMENT REGULATIONS.

      Tax Indicators: G - GST/HST     P - PST    PST# PST-1012-8318 Printed: 2024.10.04 15:43:54

The housemail pricing (Letters, Flats, Packages and Parcels) is changed effective August 01,2024











Summary of Constituency Office Expense Receipts

Fiscal 2024/2025

Period: Quarter 3 - Oct. 1, 2024 to Dec. 31, 2024

Member Name:

Expense Category: Travel

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $582.10

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $1,136.35

Balance at End of Current Reporting Period: Note 3 $1,718.45

Note 1

Apr. 1, 2024 to Sep. 30, 2024

Note 2

Oct. 1, 2024 to Dec. 31, 2024

Note 3

Apr. 1, 2024 to Dec. 31, 2024

Note 4 This disclosure expense category consists of the following accounts:

-

-

-

-

-

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3485 In-Constituency Staff Travel

3486 Out-of-Constituency Staff Travel



Constituency Assistant Mileage Reimbursement Form

MLA Malcolmson, Sheila MLA Rate Per Kilometer $0.63

Expense Account 3486 - Out-of-Constituency Staff Travel For Period From 5/29/24 to 6/2/24

Payee Name Total Kilometers 54.00

Payee Address Total Reimbursement $34.02

Invoice Number MI-060224-AB

Date (YYYY/MM/DD) Starting Location Destination Description/Notes Km Reimbursement

May 29, 2024 495 Duncsmuir St. Departure Bay Ferry From CO to BC Ferries 4 $ 2.52

May 29, 2024 Horeshoe Bay Vancouver Holiday Inn - 1110 Howe St. 23 $ 14.49

June 2, 2024 Vancouver Horseshoe Bay Travel to BC Ferries 23 $ 14.49

June 2, 2024 Horeshoe Bay Nanaimo From BC Ferries to CO 4 $ 2.52

$ -

$ -

$ -

$ -

$ -

$ -

$ -

$ -

$ -

$ -

$ -

54 $34.02

Note 1: Mileage between home and work (constituency office or nearby event) should not be claimed on this form

Note 2: If a CA normally works at one constituency office yet has to travel to a second constituency office, the CA 

can claim the distance from their home to the second constituency office

Last Name, First Name













Summary of Constituency Office Expense Receipts

Fiscal 2024/2025

Period: Quarter 3 - Oct. 1, 2024 to Dec. 31, 2024

Member Name:

Expense Category: Other Office Expenses

Note Amount

Cumulative Balance at End of Prior Reporting Period: Note 1 $4,754.68

Add: Total Amount of Receipts for Current Reporting Period: Note 2 $967.13

Balance at End of Current Reporting Period: Note 3 $5,721.81

Note 1

Apr. 1, 2024 to Sep. 30, 2024

Note 2

Oct. 1, 2024 to Dec. 31, 2024

Note 3

Apr. 1, 2024 to Dec. 31, 2024

Note 4 This disclosure expense category consists of the following accounts:

3492 Janitorial/Repairs/Maintenance

3493 Security

3494 Utilities

3495 Cell Phone/Cable

3496 Meals/Hospitality fo Staff Members

Malcolmson, Sheila

This amount represents the Q2 ending balance reported on the Q2 CO 

disclosure report for this expense category for the period from 

This amount represents the total amount of receipts recorded for this 

disclosure expense category in the current reporting period from 

This amount represents the sum of the Q2 ending balance plus the Q3 

scanned receipts total above. This amount also equals the Q3 disclosure 

report for the period from

3490 Miscellaneous Expenses/Liscenses

3491 Consultants/Contractors



Payment is required before or upon pickup or delivery - 250.591.0175
We accept visa/mastercard, debit, cheques, cash, and e-transfers - email admin@eliteimage.ca. 

Cheques can be made out to Elite Image

 A 50 % deposit required for orders over $500
A late payment fee of 2% monthly/24% per annum will be automatically applied to all outstanding balances over 30 days

Page 1 of 1

Elite Image Design & Print
150 Wallace Street

Nanaimo  V9R 5B1

admin@eliteimage.ca

eliteimage ca / coastalcolour ca / inprintnanaimo ca

GST/HST Registration No  836807404 RT0001

PST BC Registration No.: 836807404BT0001

 

INVOICE
BILL TO
Sheila Malcolmson, MLA

SHIP TO
Sheila Malcolmson, MLA

INVOICE 43827
DATE 19/09/2024
TERMS Due on receipt
DUE DATE 19/09/2024

DATE DESCRIPTION QTY RATE AMOUNT

19/09/2024 Misc. Sign Printing Temporary Exterior sign coverup
black backed vinyl
1.5ftx12.5 ft sign coverup decal

1 198.00 198.00

19/09/2024 Installation Fee Application of Temporary Exterior sign 
coverup
Removal of lower regional decal text 
and corresponding decals on window 
and door.

Estimated time 1-2 hours
One hour install minimum fee of $100. 
Additional time will be tracked at hourly 
rate of $100 per hour.

1 100.00 100.00

We accept visa/mastercard, debit, cheques, cash, and e-transfers - 
email admin@eliteimage.ca.
Cheques can be made out to Elite Image
We appreciate your business, thank you for choosing Elite.

SUBTOTAL 298.00

GST @ 5% 14.90

PST (BC) @ 7% 13.86

TOTAL 326.76

BALANCE DUE $326.76
TAX SUMMARY

RATE TAX NET

GST @ 5% 14.90 298.00

PST (BC) @ 7% 13.86 198.00



 
Mediation, Negotiation, Consultation & Training 

4010 Island Hwy S. Royston BC V0R 2V0 

 
 

Invoice 

 

New Democrat BC Government Caucus / Sheila Malcolmson, MLA 
 

October 25, 2024 

 

Pre-Mediation Services 2 hours @ 175.00     $350.00 

Consultation Services 1.5 hours @ 175.00    $262.50 

                            

                                  $612.50 

 

 

 

Please pay by cheque or etransfer within 30 days  

 

 

 

 








